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Settling In Policy
1. Purpose of this Policy
Starting preschool is a significant milestone for young children and their families. This policy outlines how we support children to settle confidently and securely into Doris Venner Pre‑School, in line with the EYFS 2025 requirement to prioritise emotional wellbeing, secure attachments, predictable routines, and strong parent partnerships.
Our aim is to ensure every child feels safe, understood, and ready to explore their new environment at their own pace.
2. Our Settling Philosophy
We recognise that leaving a child for the first time can be an emotional experience for families. Our approach is designed to support both the child and their parents, ensuring a calm, predictable, and positive start.
We prioritise:
· Emotional wellbeing
· Secure attachments
· Consistent routines
· Sensitive, responsive staff interactions
· Partnership with parents
· Respect for each child’s individual needs
Children settle best when transitions are gentle, expectations are clear, and adults work together to support them.
3. The Key Person Approach
Every child is allocated a key person who:
· Builds a secure, trusting relationship with the child
· Supports them during all settling sessions
· Gets to know their interests, routines, and comfort cues
· Communicates closely with parents
· Helps the child feel safe, understood, and ready to explore
If families do not attend the September induction morning, the key person will introduce themselves during the child’s first week.
The key person is central to the child’s emotional security and is the consistent adult who supports their transition into preschool.
4. What to Expect on Your Child’s First Session
Arrival
To support a calm and consistent transition:
· Parents do not come into the building with their child.
· A member of staff will greet your child at the door and support them throughout their settling session.
· This approach reduces repeated emotional triggers and helps children settle more quickly.
Length of the First Session
· The first session lasts a maximum of 2 hours.
· Longer sessions can turn a positive experience into a negative one, as children may become anxious during transitions such as preparing for lunch or the end of outdoor play.
Checking In
Once you have left your child:
· We encourage you to phone after 15 minutes to see how they are coping.
· If your child is doing well, we may ask you to call again a little later.
· If your child is distressed or struggling to settle, we may ask you to return early.
· Our decisions are always based on what is best for your child’s emotional wellbeing.
Why We Use This Approach
We have found that:
· Children settle more quickly when parents leave promptly and confidently.
· Staggered arrivals and repeated parent re‑entries can unsettle the whole group.
· In September, children settled far more easily using this approach, and parents reported feeling less anxious.


5. Comfort Items
Children are welcome to bring a comfort item from home during their settling period. Familiar objects can help children feel secure and supported as they adjust to their new environment.
6. Communication With Parents During Settling
We believe in open, reassuring communication.
Online Learning Journal
Your child will have an online learning journal where we share:
· Photos
· Videos
· Notes about how they are settling
· Information about their learning experiences
This helps you feel connected and reassured.
Social Media Updates
We use social media to share general updates and photos of daily activities.
We only post images of children with authorised permission.
Daily Conversations
Staff will share brief updates at drop‑off and collection to help you understand how your child is settling.
7. Supporting Children With SEND and Sunshine Class
We recognise that some children may require an adapted settling plan.
Children with SEND or EHCPs
Settling may include:
· Shorter sessions
· Additional familiarisation visits
· A more gradual transition
· Visual supports or social stories
· Sensory‑friendly adjustments
· Close involvement of the SENCo
Sunshine Class (Specialist SEND Provision)
Children attending Sunshine Class may have:
· A quieter, more predictable environment
· A higher staff‑to‑child ratio
· Personalised settling routines
· Additional time to build trust with key staff
· A carefully paced introduction to the wider preschool environment
We work closely with parents to ensure the settling process meets each child’s individual needs.
8. Separation Anxiety
Separation anxiety is a normal part of development. Our staff are trained to support children through this with sensitivity and care.
We:
· Acknowledge children’s feelings
· Offer comfort and reassurance
· Use consistent routines
· Support children to build confidence and trust
Children take their emotional cues from adults, so we encourage parents to remain calm, positive, and confident during drop‑off.
9. Parent Partnership
We value strong relationships with families and encourage open communication.
Parents can expect us to:
· Greet your child warmly
· Support them sensitively
· Keep you informed
· Respond to concerns
· Adapt the settling plan if needed
We ask parents to:
· Arrive on time
· Leave promptly after handover
· Share any concerns or relevant information
· Trust the process — children settle best when adults work together
10. Attendance During Settling
To support consistency:
· We encourage children to attend all scheduled settling sessions.
· If a child misses a session, we may adjust the settling plan.
· Some children may require an extended settling period; this will be agreed with parents.
11. Safeguarding
All settling procedures are carried out within our safeguarding framework.
Staff remain alert to children’s wellbeing and follow our Safeguarding Policy at all times.
12. Flexibility and Review
Settling plans are flexible and may be adapted based on the child’s needs.
We review:
· At the end of the first week
· At parent request
· If staff feel adjustments are needed
· Annually as part of our policy review
Our goal is always to support the child’s emotional security and wellbeing.
13. Policy Review
This policy will be reviewed every two years or sooner if required by changes in legislation or practice.
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